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[Monoxenne
00 oTaeie ynpaB/eHHsl KAYeCTBOM TOCYAAPCTBEHHOT0 ABTOHOMHOTO
00pa30BaTe/IbHOTO YUpe/KAeHHsI T0MOJHHTEIbHOTO NPo(heccHOHAIBLHOT0
oOpa3zoBanusi MockoBckoii ods1acTi « KoprnopaTHBHBIN YHHBEPCHTET
pa3BHTHSI 00PA30BAHHS»

1. O6mmue nmoJioKeHUs

1.1. Otnen  ynpaBieHUss  KauyeCTBOM  TOCYAAapCTBEHHOr0  aBTOHOMHOI'O
00pa30BaTebHOIO YUpEkKIASHHS OMOJIHUTEIBHOro MpodeccHoHalbHOro 00pa3oBaHHA
MockoBckoi obnactu «KopriopaTHBHBII YHUBEPCUTET pa3BUTHSI oOpa3zoBaHus» (aanee —
OTAeN) SABISIETCA CTPYKTYPHbIM [MOJpa3/ejeHHeM TrOCyJapCTBEHHOrO0 aBTOHOMHOIO
00pa30BaTENBHOrO YUPEKIEHHUS IOMOJHHUTEILHOrO MNpo(ecCHOHAIBHOIO 00pa30BaHHs
MockoBckoi ob6nacti «KopropaTHBHBIN YHHUBEPCHTET pa3BUTHs oOpa3oBaHusA» (najlee —
KYPO), co3naHHbIM ¢  UeAbK  [POBEAEHHWS  OLEHKH  KadyecTBa  peajlu3alunu
o0Opa3oBaTe/ibHbIX TPOTpaMM, Pe3yJbTaTOB OCBOCHMS OOYYalOUIMMHCA YKa3aHHbIX
[IpOrpamm.

1.2. Otmen BO3riaBiAseT HavyalbHUK, KOTOPbIH Ha3zHayaeTcs Ha JOJIKHOCTh M
0CBO0OK1aeTCs OT 3aHMMAaeMOM J1I0JIKHOCTH npuka3zoM pekTopa KYPO.

1.3. HauanbHWK OTHeda HENOCPeJACTBEHHO [OAYMHAETCS  MPOPEKTOpY B
COOTBETCTBHHU co cTpykTypoit KY PO, yrBepK1eHHONH peKTOpoMm.

1.4. B cBoeili  AEATENLHOCTH  OTOEN  PYKOBOACTBYeTCs  (pelepalbHBIM
3aKOHO/ATeNLCTBOM, 3aKOHOJAATEIbCTBOM  MOCKOBCKOI  00J1aCTH, METOAHYECKHMH
mMaTepuaTaMd [0 BOMpocaM, OTHOCALLMMCA K BEIEHHIO OTAesla, JIOKalbHbIMH
mopmatuBHbiMM aktamu KYPO, B Tom wumcae VYcrasom KVYPO, mnpukaszamu H
pacnopskenusimu pekropa KYPO, [lpaBuiaMu BHYTPEHHEro TpPYAOBOI0O pacropAika,
MpaBUIaMH W HOPMaMH OXpaHbl Tpy/a, TeXHHKH O0€30MacHOCTH W MNPOTHBOMOKAPHOH

3alIUThI, HAacTOALMUM [lo1oKeHHEeM.

2. 3anaumn
OCHOBHBIMH 3a7@4aMu OT/eja ABIAIOTCS
2.1. Pa3paboTka, COMNpPOBOXKAECHHE M COBEPIICHCTBOBAHHE OLCHKH Ka4ecTBa

peaan3aliy JOTOTHUTENBHBIX NPO(EeCCHOHAIBHBIX TPOrpaMM, MPOrpaMM acrnupaHTypbl K

PEe3ybTaTOB UX OCBOCHHA.




2.2. OpraHu3audsi 4 KOOPAHHALMS MPOBEIEHHUS SKCHEepPTH3bl JOMOJIHHUTEbHbIX
MPO(ECCHOHANBHBIX  MPOrpamMM,  peaju3yeMblX B  CHCTEME  JIOMOJHHTEIbHOIO
npodeccHonanbHOro 06pasoBanis MOCKOBCKOI 061aCTH, IPOrpaMM aclHpaHTypbl.

2.3. Opranusauus NMoBbIIIeHHs KBalU(prKaunn padoTHnkos KYPO.

3. DyHKUHH

3.1. OcHOBHBIMH (DYHKIHSIMH OT/e/1a SBIASHOTCS:

opraHvsaumMsi Y  KOOpAMHAUMS  [POBEJAEHUS] IKCHEPTH3bl JAONOIHHUTEIBHBIX
Npo)ecCHOHANBHBIX  MPOrpaMM,  peanu3yeMblX B CHCTeMe  JOMOJHUTEILHOIO
npogeccuoHanbHOro odpasosanus MocKOBCKO odnacTH:

opraHM3auMsi TPOBEASHMsI OLEHKH KadecTBa pealu3alud AONOJHHTEIbHBIX
npoeCCHOHANBHBIX MPOrpaMM, [pOrpamMM aclUpaHTypbl, pe3yJbTaTOB OCBOEHMSH
O0yUarOLIMMHUCS YKA3aHHBIX [TPOrpaMM;

pa3paboTKa mnjaHa MepONpHsTHI 10 YCTPAHEHHUIO BBISBIEHHBIX HApYLIEHHH H
HEeJIOCTAaTKOB [0 pe3yjbTaTaM MOHHTOPHHIA OLIEHKH KayecTBa;

OpraHu3alMsl MPOBEPKH HCIOJIHEHMS MEpOINPHUATHIH, MPeAyCMOTPEHHbBIX [IaHOM
MEPOTPUATHH, MO YCTPAHEHHUIO BbISBIACHHbBIX HAPYLUEHUH H HEJOCTATKOB;

aHaJM3 OTYETOB pYKOBOIMTENEH  CTPYKTYypHbIXx monpaszxenenuii  KYPO,
OTBETCTBEHHBIX 3@ YCTPaHEHHE BbISIBJICHHbIX HApYLIEHWH U HEAOCTATKOB,

(hbopMHUPOBaHUE HWTOrOBOr0 OTYETA MO YCTPAHEHHWIO BbIABICHHBIX HApYILIEHHH M
HeJOCTAaTKOB U NpejacTaBieHue ero npopekropy KYPO;

opraHM3alnMs MoBbiIeHHss KBaaudukauun padotHukos KYPO: cocrasnenue,
YTBEpIKIeHHe TIUlaHa T[OBbILICHHUS KBAIM(UKAUMH, MOHHUTOPHHI €ro  BbIMOJIHEHHS:
MOJArOTOBKA OTYETHOCTHU O €r0 BbINOJIHEHHH;

AHKETHPOBaHHE YYacTHHKOB 00pa3oBaTeIbHOrO Mpolecca Mo BOIMPOCY OLEHKH
KauyecTBa MOArOTOBKH MeJ1arortyeckux padboTHHKOB M YIpaBJIeHYECKUX KaapOB;

MOJATOTOBKA MPOEKTOB pPacrmopsiAMTEIbHbIX M HHBIX IOKYMEHTOB [0 BOIpOCaM,
OTHOCSILMMCS K BeJIGHHUIO OT/1ea;

pa3paboTKa M axKTyajlu3alusl JO0KajbHbIX HOPMATMBHLIX aKTOB I10 BOMpoOCaM,
OTHOCSILLMMCS! K BEIeHHIO OT/IeNa;

pazpaboTka W aKTyaiausauus MeTOAHYECKHX MaTepHajoB [0  BOMNpOcaM
opraHu3alum yyedHoro npoiecca;

OpraHu3alys MPOBEPKH MHCbMEHHbIX PAadOT, BBINOJHEHHBIX OOYYalOUIMMHCS I10
3aBepLUEHUH OOydYeHHs 1O oOpa3oBaTelbHbIM Mporpammam, peanusyembim B KYPO, a
TAK)K€ HayYHBIX M MHBIX TMHCbMEHHbIX padoT, TpeOyrLIMX MPOBEPKH B CHUCTEME
AHTHUIUIAruar,

yyacTHe B MepornpHuaTHaX, npoBoanMbix B KYPO, no Bompocam, oTHOCSIIMMCS K

BE€IICHHUIO OTA¢c)Ia.




4. [IpaBa u 00s13aHHOCTH

4.1. HauanpHuK oT/1€N1a Bripase:

3anpalMBath W MOJy4aTb B YCTAHOBJAEHHOM TMOpSiAKE OT CTPYKTYPHBIX
noapazaeneHnii KYPO HeoOxoanmmble a1 paboThl AOKYMEHTALHIO, HH(OPMALIHIO,
CBEJICHMsI U CNpaBOYHbIE MaTepHalibl /Ul BbINOJHEHUS 3a7a4d U (PYHKUHI, BO3JI0KEHHbBIX
Ha OTIen;

y4acTBOBaTb B MOJArOTOBKE JIOKadbHbIX HOpMaTHUBHBIX akToB KYPO u apyrux
JIOKYMEHTOB I10 BOIPOCaM AeATe/IbHOCTH OT/1ea;

MOAINKUCHIBATh JOKYMEHTBI B Mpeaesiax cBoeH KOMIeTeHIIHUH;

MPUHUMATh Y4acTHE B COBCLIAHHMAX, Ha KOTOPLIX paccMaTpUBarOTCsS BOIPOCHI,
KacarolIHecs AeaTeNbHOCTH OT/ea;

BHOCHTb IMPEIJIOAKEHHS O MOBbILLEHHH 3(P(PEeKTUBHOCTH AEATENbLHOCTH OTAeNa;

BHOCHTB MPELJIOKEHHUs O [IOOLIPEHHH, MPUBICYEHUH K AHUCUMITIMHAPHOM
OTBETCTBEHHOCTH, 4 TAK¥KE MOBbILUEHHH KBATU(PUKALIMK paOOTHUKOB OTAe1a.

4.2. HauanbHuk oT/ena o0s3aH:

PYKOBOAMTB A€ATEIbHOCTBIO OTAe/1a B MpejiesiaX Npea0CTaBIeHHbIX MOJTHOMOYHH;

OCYIIECTBIISITh KOOPAMHALIHIO JesiTe/IbHOCTH padOTHHKOB OTeNa;

o0ecrneyrBaTh BbIMNOJHEHHE 3aa4 U (DYHKLMIH, BO3/0KEHHbBIX HA OTAEN;

PYKOBOACTBOBATHLCS B padoTte (penepanbHbIM 3aKOHOaTeIbCTBOM 1
3aKOHOIaTeIbCTBOM MOCKOBCKOI 001aCTH, JOKalbHbIMH HOpMaTUBHbIMU akTamu KYPO,
B ToM 4uciae IlpaBuiamu BHYTPEHHEro TpPYAOBOrO pacmopsika W HacTOSLIHUM
[Tonoxenuem;

BBINOJIHATE MPHKa3bl, pacnopsixkenus pekropa KYPO, nopyueHus npopekropa,

OpPraHU30BbIBaTh TEKYLEE H MEPCrneKTHBHOE MIaHUPOBaHUE AeATEIBHOCTH OTIe A C
YUEeTOM LieJiei, 3a1a4 U (PYHKUHHA, LTl peajn3alii KOTOPbIX OH CO3/1aH,

MPUHUMATL MEpbl 10 CO3AaHMI0 OJIArONMPHUSITHBIX H Oe30MacHbIX YCJAO0BHUH Tpy/a,
COONIO/IEHHIO pabOTHUKAMM OTAeda MpaBuil MW HOPM  OXpaHbl Tpyda, TEXHUKH
0€30MaCcHOCTH U NMPOTHBOINOKAPHOI 3aLLMThI:

OpraHW30BBIBaTH  B3aUMOJEICTBME  OTAejla €  JPYTHMH  CTPYKTYPHBIMH
noapaszaeneHusmu KYPO;

obecrieyuBaTh  CBOEBpPEMEHHOE  MpeAcTaBlieHHe  YCTAHOBJIEHHOH  OTYETHOH

JOKYMEHTAlLIHH.

5. OTBeTCTBEHHOCThD

Ha navanbpHHMKa oT/e1a BO3jaraeTcsi OTBETCTBEHHOCTh B Ipeieliax, OnpeieIeHHbIX
3aKkoHoAaTeabCcTBOM Poccuiickoit Menepaunu:

5.1. 3a HeBBLINOJIHEHHE WM HeHajJIe/Kallee BbINOJIHEHHE OTAeJOM (DYyHKLHI,

[pelyCMOTpeHHbIX HacTosuM [lonoxeHnem.




5.2. 3a npaBoHapyllIeHHs, COBEpILIEHHBIE B MPOLIECCE OCYLIECTBIEHHUS (DYHKIUHA
OTJEJIOM.

5.3. 3a HecobOatogeHHEe padOTHUKAMHM oOTAena TPYIAOBOH M MCIOJHUTEILCKOH
JUCLHUILIUHBI.

h

4. 3a HecBOEBpeMeHHOe BbITIOJIHEHHE nopyUueHHii pykoBoacTea KYPO.

5.5. 3a cocTtaBieHHe M [IPEACTABICHHE HEAOCTOBEpHOH MH(pOpmMaUHu O
JAeSTe/IbHOCTH OT/ena.

5.6. 3a HecoOmtoneHue B otaene [IpaBun BHYTpeHHEro TpyJAOBOro pacnopsika,
MpaBUJI U HOPM OXpaHbl TPyaa, TEXHHKH 0e30TacHOCTH U MPOTHBOIMOKAPHOH 3allMThI.

6. BzanmooTHOmICHHS

6.1. OTaen B3auMoaeicTByeT:

CO CTPYKTYpHbIMH rnoapasaeneHusmu KYPO;

C OpraHaMH rocyJAapCTBEHHOH BacTH, OpraHaMH MECTHOIrO CaMOyIIpaBJIeHHUS H HUX

JOJIZKHOCTHBIMH JTHLIaAM ]

C (1)1-13P1LI€CKHMH H OPpUAXWYCCKUMH THLAaMH.




