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[Tonoxenue

00 yrnpaBjieHHH (PUHAHCOBO-3KOHOMUYECKOH JesATeIbHOCTH
M KOHTPOJIIsS TOCYAapCTBEHHOIO aBTOHOMHOTO 00pa30BaTesIbHOrO YUpekKAeHH s
JIOMOJIHUTENIbHOTO TpodeccuoHaibHOro 00pazoBaHusi MockoBcKoi odacTu
«KoprnopaTiBHBII YHUBEPCUTET pa3BUTHUSI 0Opa3oBaHUSI»

1. O0umue noJ1oKeHHus

I.1. YnpaBnenue  (HUHAHCOBO-IKOHOMMUYECKOH  AESITEJIBHOCTH W KOHTPOJIS
rocy/IapCTBEHHOI0 aBTOHOMHOI'O 00pa30BaTE/IbHOIO YUpexJeHUs JIOMOJIHUTEIBHOTO
npogeccuoHanbHoro odpaszosanuss MockoBckoil odnacti «KopnopaTHBHBIH YHHBEPCUTET
pa3BUTUsI 00pa30BaHUs» (Jajee - yrnpalieHHE) SIBISETCA CTPYKTYPHBIM MOApa3ieeHueM
rocy/1apCTBEHHOr0 aBTOHOMHOIO 00pa30BaTeNbHOrO YUPEkKAEHHs JOMOJIHUTEIBHOTO
npodeccroHamsHoOro odpaszoBanusi Mockosckoii obnactu «KoprnoparuBHblil yHUBEpCUTET
pa3BUTHs oOpazoBanus» (nanee - KYPO).

1.2. Hactosmee Ilonoxkenue peryjiupyeTr AesTebHOCThL YIpaBJIeHUs, ornpeaesnseT
ero uesu, 3anadu, GyHKIuU, npasa 1 00s13aHHOCTH.

1.3. B cBoeil mgesaTeNbHOCTH YyIpaBleHUWE PYKOBOJACTBYeETCs: (pelepalbHbIM
3aKOHO/1aTeJIbCTBOM, 3aKOHOAAQTEeIbLCTBOM MOCKOBCKONH 00slacTH, PyKOBOJASILIMMH U
METOJIMUECKUMH MaTepuajaMi [0 BOIMpOcaM BBINOJHAEMON paldoThbl, JIOKaJlbHBIMH
npaBoBbiMH aktamu KVYPO, B ToM uucie YcraBom, INpHKazamMH M pacliopsKeHUsIMH
pektopa KVYPO, IlpaBunamu BHYTpPEHHEro TPYZOBOrO pacropsjka, IpaBUIaMU U
HOPMaMM OXpaHbl TpyJda, TEXHUKH O€30MacHOCTH M MPOTUBOIOKAPHOH 3alUTHI,
Hacrositium [lonoxkenueM.

1.4. YnpaBiaenue  BO3IJIABJSAETCS  HAYaJIbHMKOM  YIPABJEHUS,  KOTOPbIH
HEMOCPE/ICTBEHHO MOJIUHUHSETCS PEKTOPY.

.5 HauvanbHMK ynpaBieHuss Ha3HauyaeTcss Ha JOJKHOCTb M OCBOOOMKIAETCs OT
3aHUMAaeMOM J1I0JKHOCTH npukazoM pekrtopa KYPO.
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2. Uenwn u 3apaun

OCHOBHBIMH LIEJISIMHU A€ATEIIbHOCTH YIIPABIEHUS SIBJISIOTCSA:

2.1. ®opmupoBaHHE MOJHOMH, 10CTOBEPHOH HH(pOPMALIUK O (PUHAHCOBOM
coctossHun KVYPO, HeoOxoauMoil /1 NOpUHATHS ONTUMAaJbHBIX YNPaBIEHYECKHUX
pelIeHUH 1 BbISBIEHHUS BO3MOKHOIO 9KOHOMHUYECKOI0 NoTeHHana.

2.2. ®opmupoBaHHE [IOKYMEHTHPOBAHHOW CHCTEMATH3UPOBAHHONH HMHQOpPMaALHUH
00 oObeKkTax OyxraaTepckoro yyeta B COOTBETCTBHH C 3aKOHOJATEIBCTBOM.

2.3. Opranu3zauus BHYTPEHHEro KOHTPOJISl € LeJIbI0 3aKOHHOro, 3((QeKTUBHOTO,
pe3yJbTaTUBHOIO M KOHOMHOI'O MCIOJIb30BaHUS OIO/UKETHBIX M HMHBIX pecypcoB KYPO,
COXPaHHOCTH (PMHAHCOBBIX M HE(PUHAHCOBBIX AaKTHUBOB, coOMOAeHUs TpeboBaHUH
3aKOHO/JAaTeNIbCTBA, JOCTOBEPHOCTH BEJEHUS y4yeTa M BbISIBIEHMS NyTeH YJydlIeHHS
(pMHAHCOBO-XO0351HCTBEHHOH NeATeIbHOCTH U ToKa3aTeliei.

OCHOBHBIMHM 33/1a4aMH JI€SATEIbHOCTH YIIPaBIe€HUsl SABJISIOTCS:

2.4. dopmupoBaHue eIMHON IKoHOMHUUecKoi nonuTuku KYPO.

2.5. [IlpoBenenue aHanuza U MOHUTOpHUHTa (hpuHaHcoBoro cocrosHuss KYPO B
LIeJIOM, B TOM YHCJI€ 110 UCTOYHUKAM (DMHAHCOBBIX MOCTYIJIEHHH:

cybcuaus Ha (puHaHCOBOe oOecrnevyeHHue BbIMOJIHEHUS TOCYIapCTBEHHOTO 3adaHusl
Ha OKa3aHWe rocy/1apCTBEHHBIX YCIIYT (BbIMOJHEeHHE paboT);

cyOCUIMM HA UHbIE LIEJIH;

CpeICTB OT HHOM MPUHOCALIEH JI0X0/ JAesATe/IbHOCTH.

2.6. CocraBieHue yCTaHOBJIEHHBIX (DOPM OTYETOB 00 MCIOJIHEHHWH [0 CpejcTBaMm,
yKa3aHHbIM B 1.2.5, U HUX NpeJcCTaBjieHHe B YCTAHOBJIEHHbIE CPOKH B MHHHCTEpPCTBO
obpazoBanus MockoBckoit obnacT.

2.7. OOecrieyeHHe TroOCYJIapCTBEHHOIO Ka3eHHOro yupexaeHuss MOoOCKOBCKOI
obnactu «llenTpanuzoBanHas Oyxrantepuss MockoBckoi obnactu» (manee - 'KY MO 11b
MO) nepBHYHBLIMM JOKYMEHTAMH, CIYyKallUMH OCHOBAaHHEM Uil OCYLIECTBIIEHHUS
Oyxranrepckoro (OIOMKETHOr0) M HaJIOrOBOrO y4eTa, CBOEBPEMEHHOI0 MpOBEAEeHHS
pacyeToB ¢ OpraHu3auusMM M (U3MYECKMMHU JMLlaMH, BEIEHMS YyueTa JOXOJO0B H
pacxo10B.

2.8. KoHTposb 3a COXPaHHOCTBIO HMMYUIECTBA, MPaBUIBHBIM PacXO10BaHHEM
JIEHEKHBIX CPEJCTB U MaTepHalIbHbIX LIEHHOCTEH.

2.9. dopmupoBaHMe W aHAIM3  TOJHOM, JIOCTOBEPHOH M  ONEpPaTHBHOM
uH(popmaunu o0 pUHAHCOBO - X03sicTBeHHOH nesaTenbHocTH KYPO.

2.10. ObBecneueHue CBOEBPEMEHHOCTH TIPOBEJICHHUS  HAJOrOBLIX  ILJIaTEXkKei,
OCYILECTBIIEHHSl PACUYETOB C KPEAUTOPaAMH, MOCTaBIIMKAMHU U (PU3HIECKUMH
JTMLAMHU.

2.11. OcyiecTBieHue BHYTPEHHEro (PMHAHCOBOIO KOHTPOJs C LEJIbI0 OIEHKH
PUCKOB, BbISIBJICHUS U YCTPaHEHHUs OLIMOOK B yUeTe U OTUETHOCTH.




2.12. DKOHOMHYECKHI pacyeT TMIaHOBLIX CMET JOXOJ0B M pacXo0B, MOArOTOBKA
npoekra wratHoro pacnucanusa KYPO u usmenenus K Hemy.

3. Crpykrypa

3.1. YnpaBieHHe COCTOUT W3 CIACAYIOLIMX OT/ENIOB:

MJIaHOBO-IKOHOMHWYECKHI OT/IelT;

OT/eJI 1O B3aUMOJEHCTBHIO C LIEHTPAIM30BAHHON OyXrajiTepuei;

OT/ieJ1 KOHTPOJS OCHOBHBIX CPEACTB U MaTepHasbHbIX 3aacosB.

3.2. Orpensl B ynpaBlIieHHH BO3IMUIABISIOTCS HadallbHUKAMM OTAENOB, KOTOpPbIE
HA3HA4YalTCs HA JIOJDKHOCTh U OCBOOOIKIAIOTCS OT JOJIKHOCTH npukazoMm pektopa KYPO
B COOTBETCTBMHM C TPYIAOBBLIM 3aKoHoAaTebcTBOM Pocculickoit Menepanun.

3.3. HauanpHUKM  OT/JEJIOB  HENOCPEACTBEHHO  MOAYMHSIOTCS  HaYaJlbHUKY
yIpaBJIEHMUS.

4. OyHKUHH

VnpasiieHre B COOTBETCTBUU C BO3JI0JKEHHBIMH 3aJa4aMH BBINOJHSET ClIelyIoLHe
(GyHKIMN:

4.1.  ®dopmuposanue ['ocynapctBennoro 3ananust KYPO na ¢unaHcoBslii roa u
[JIAHOBbIN MEPUO/L.

4.2. ®opmuposanue [lnana ¢puHaHcoBO-X03sHicTBeHHOI JesTenbHocTH KYPO Ha
(MHAHCOBBII oA M IMJIAHOBBIM NMEPUOJ, BHECEHHE W3MEHEeHMH ¢ 0DOCHOBaHHMEM, B TOM
ypCIie repepacripesieleHHeM CyMM I10 CTaThsIM O OJKETHON KJIacCH(PUKALIMH.

4.3. llpenocraBnenne B I'KY MO Llb MO nepBUYHBIX JOKYMEHTOB JUls
OCYLIECTBJeHUsT Oyxranrepckoro (OIOJKETHOro) M HaJloroBOro yuera WMylllecTBa
(He(pMHAHCOBBIX M (PMHAHCOBBIX AKTUBOB), 0053aTE/ILCTB U JIOKYMEHTAJIbHOTO OTPaKEHHUSI
C WCIOJIb30BAHUEM TPOrpaMMHOro obecrieueHus rocydapcTBEHHOH HMH(POPMalMOHHOM
cucteMbl «lleHTpanu3zoBaHHas cucrema BeAeHUsi Oyxraiarepckoro ydera MOCKOBCKOM
obnactu» (nanee - FTMMC EMCBY).

4.4, BueceHWe Ha pacCMOTpPEHHME pPEeKTopa MPeJIOKEHHH O paldOHAIIbHOM M
3} (PEeKTHBHOM pacXOJOBaHUH BbIJCISIEMbIX OIOJUKETHBIX CPEeJCTB U CPEACTB OT HHOM
MPUHOCSIIEH A0XO/ 1esITeIbHOCTH.

4.5. Yuyactue B popMHUpOBAHUH MIaHa-rpadHKa 3aKynoK.

4.6. Benenre B mporpaMMHOM oOecrevyeHMH HauyMClIeHWs 3apadoTHON TuiaThl W
uHBIX Bbiiar padotHukam KVYPO, a Ttakke yaepkaHui M3 3apabOTHOM 1uiathl M
nepevrucieHui 1o NpUHaLIEKHOCTH.

4.7. OOecrieyeHHe OTKPBITHSI MMEHHBIX JIMLEBLIX cuetoB padorHukam KYPO B
KPEeAUTHBbIX  OpraHM3auMsix M  ToJy4deHHss OaHKOBCKMX  KapT, CBOEBpPEMEHHOE



ungopmuposanue 'KY MO LIb MO o pekBU3UTaX OTKPBITBIX JIMLEBBIX CHETOB.

4.8. llpaBuibHOE W  CBOEBPEMEHHOE  COCTaBJIeHWE W [pPeJloCTaBIIEHHE
Oyxrantepckoil (Oro/KeTHON) M HAJOroBOM OTYHETHOCTH YUPEJMTEN W B HAJIONOBbIE
OpraHsl.

4.9. OcyuiecTBiIeHHe  KOHTpPOJISI — KauecTBa, KOJWYECTBA, KOMILIEKTHOCTH
MOCTABJISIEMbIX TOBAPOB, BbIIOJHEHHbIX padOT U OKa3aHHbIX YCIYT.

4.10. dopmMupoBaHHE YUeTHOIl MOJUTHKH B COOTBETCTBUM C 3aKOHOATEJbCTBOM
0 OyxraatepckoMm (OHKEeTHOM) M HAJIOrOBOM YyUeTe.

4.11. Opranuzaumsi ydera OCHOBHBIX CpPEIACTB MW HAYUCJIEHWs aMOpPTH3allMH,
MpoBeeHHe HHBEHTAPH3allMK UMYLLEeCTBA U (DMHAHCOBbIX 0053aTENbCTB.

4.12. OGecrieueHre BHYTpeHHEro (PMHAHCOBOTO KOHTPOJAsA IO pacderam ¢
MOCTABIIUKAMH, MOJIPAIUUKAMH U UCTIOJHUTEISAMHM IO YUETY MOAOTYETHBIX CYMM.

4.13. OGecrieueHrne cOOMOJACHUS JIEKTPOHHOro jJoKymeHToobopora ¢ I'KY MO
LIb MO.

4.14. Opranuzanust Oyxraiatrepckoro (O0KEeTHOr0o) M HaJIOrOBOro y4deTa M
dopmupoBanue Oyxrantepckoi (0rO/KeTHON) W HaJOrOBOH OTYETHOCTH HA OCHOBE
NpUMEHEHHS COBPEMEHHBIX TEXHUUECKUX CPeICTB U MH(OPMALIMOHHBIX TEXHOJIOIHIA.

4.15. CBoeBpeMeHHOE opmMupoBaHHE  JOCTOBEPHOM UHpopMaIUH o
nestensHocTH KYPO, ee uMylIecTBEHHOM IOJIOKEHHH, JIOX0AaX U pacxoiax.

4.16. VYdyer nocTynawuux JeHEeKHBIX CPEACTB OT OKa3aHHs YCIYyT (BLITTOJTHEHHS
pa®oT) OT MHOM MPUHOCSLLEH JOXO/ JICATEIbHOCTH.

4.17. YueT umyuiecTBa, 00s13aTe/IbCTB U XO34HCTBEHHBIX ONEpaLmi, MOoCTyNaroIKX
OCHOBHBIX CPEJICTB, TOBAPHO-MaTepHAIIbHBIX LEHHOCTEH U JIEHEXKHBIX CPEJICTB.

4.18. CBoeBpeMeHHOEe W rnpaBuiibHOe odopmienue u npexacrasienue B I'KY MO
[Ib MO nepBHYHBIX YYETHBIX W HHBLIX JIOKYMEHTOB [10 IPOBOJAMMBIM XO3SHCTBEHHBIM
onepaLmsM.

4.19. IloaroroBka TMPOEKTOB JIOKAJNbHBIX I[IPABOBBIX aKTOB, I10 BOIPOCaM
OTHOCSIIUMCS K (DYHKIMSAM YIIPaBIICHHSI.

4.20. dopmupoBaHue M IpPeACTaBIEHUE pacyYeTHBIX JIMCTKOB IIPH  BbINJIATE
3apaboTHoii rartel padbotHukam KYPO.

4.21. lloproroBka wuH(pOpPMALMK [0 BOMNpocaM  BeAeHUs  OyXrajaTepcKoro
(6romKkeTHOr0) M Hajgoroporo yuera, zanpammsaemoii ['KY MO LIb MO, a rtakxke
opraHaMu KOHTPOJISl U Haa3opa.

4.22. Opranuzauusi  XpaHeHMsl  IEePBUYHbIX  JIOKYMEHTOB  OyXrajrepckoro
(O10IKETHOr0) M HAJIOTOBOTO yUeTa W OTYETHOCTH M Nepelau UX B apXHuB.

4.23. CocTaBjieHHe WITATHOIO pacllMCaHMsl MU BHECEHME W3MEHEHWH B LUTaTHOe

pacriicaHue.
4.24. TloarotToBka MpHUKa3zoB 00 YCTAHOBJACHWH HaA0aBOK M JioruiaT paboTHHKAM
KYPO.




4.25. ExexBaprajiibHoe cocTaBienue CBejeHHII 00 MCIOJIL30BAaHWM CPEICTB Ha
OIIaTy TpyJa W rpejcTtaBieHue B MUHHCTEpCTBO 0Opa3oBaHMsi MOCKOBCKOH 001acTH B
YCTaHOBJIEHHBIE CPOKH.

4.26. CocraBlieHHe MPOEKTa CMEThI I0X00B M pacxoaoB Ha cojaepxkanue KYPO 3a
cueT cpeiactB Orojkera MockoBckolf o0nacTH, a TakkKe OT MHON IPHHOCSIUENR O0XO0J
NesITeIbHOCTH.

5. TlpaBa H 00sI3aHHOCTH

5.1. HauanbHUK ynpaBJjieHUs BIIpaBe:

3anpalliBaTh B YCTAHOBIEHHOM MOPsIIKE OT CTPYKTYpHbIX nozapaszaeneHuin KYPO
HEOOXOIUMYIO Ui paboThl JOKYMEHTALUI, HH(pOPMaLUO, CBEAEHHS M CIPaBOYHbIE
MaTepHaIbl 715 BHIMOJHEHMs 3a7a4 U (DYHKLIMI, BO3JIOXKEHHBIX Ha YNpaBlIeHHE;

y4acTBOBaTh B [10JIOTOBKE JIOKalbHbIX MpaBoBbiXx axkTtoB KYPO wu apyrux
JIOKYMEHTOB TI0 BOIPOCAM JesATeIbHOCTH YIIpaBJICHHS;

MOAMUCHIBATH JOKYMEHTBI B Mpe/iesiaX cBOeH KOMIETEHLIHHU;

obpamarecst Kk pykoBoactBy KVYPO no Bompocy okaszaHusi COAEHCTBHSI
BBBIMOJIHEHWUHU 3aJ1a4 U (PYyHKIMH, BO3JIOXKEHHBIX HA YIIPaBJIEHHE;
MPUHUMATh Y4acTHE B COBELIAHUAX, KacaroLMXCsl IeATeJIbHOCTH YIpaBJIeHHUS,

BHOCHTh TPEJIJIOKEHUS O TIOOLIPEHUH pabOTHUKOB YIIPaBIICHHUS,
MpUMEHEHUH B3bICKAHMI B MOpPsAKE, yCTAHOBJIEHHOM 3aKOHOAATEILCTBOM.

5.2. HauanbHUK ynpasieHHs 00s13aH:

PYKOBOJAMTL  JIEATEIbHOCTBIO  YIpaBJIeHUsl B  Mpejesax  IpeaoCTaBIeHHbIX
MOJIHOMOYMH;

OCYIIECTBIISATH KOOPJHHALMIO 1A TeIbHOCTH PabOTHUKOB yIpaBieHus; 00ecrneunThb

BBITIOJIHEHHE 3a/1a4 ¥ (YHKLIMH, BO3JIOKEHHbIX HA YIIpaBlIeHUE; PYKOBOACTBOBATHLCS

B pabdote (peaepalibHbIM 3aKOHOAATEIbCTBOM U
3aKOHO/1aTeIbCTBOM MOCKOBCKOH 001aCTH, JIOKQJILHBIMM HOPMAaTHUBHBIMHM IPaBOBbIMU
aktamu KYPO, B Tom uucie [IpaBunamMu BHYTpEeHHEro TpPYAOBOTO pacropsaka H
Hactosuum [lonoxenunem;

BBITIOJIHATH MPUKa3bl, pacrops’KeHUsl peKkTopa,gokiaasiBate pekropy KYPO o xone
BBITIOJTHEHHS MOJYUEHHbIX ITOPYUYEHHUH;

OpraHu30BaTh TeKyllee U TMepCrneKTUBHOE TUIaHMpOBaHME  AEATEIbHOCTH
yIpaBJIeHHUs ¢ YHeTOM Iiesel, 3a1a4d U (PyHKUHH, BO3JIOKEHHbBIX HA YIIPABICHUE;

y4acTBOBATh B 110,100pe U pacCTaHOBKE KaJpOB YIpaBJIE€HUS;

MPUHUMATh MEPBI 10 MOBBILIEHUIO KBaTH(pHUKaLMK pabOTHUKOB yIIpaBieHHUS;

oOpawmarecst K pykoBoactsy KVYPO ¢ npemsnokeHusiMM O  MOBBIIIEHHUH
2 PeKTUBHOCTH U KauecTBa padOThl yIIpaBlleHUs;

NPUHUMATh MEpbl 110 CO3JaHMIO OJIaronpusTHBIX U Oe3onacHbIX YCIOBHMH Tpyja,
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coOmoaeHnI0 pabOTHUKAMM YIpaB/IeHUs TNMpPaBUJI W HOPM OXpaHbl TpyJaa, TEXHHKH
0e30MacHOCTH M NTPOTHBOINOXKAPHOM 3alLUTHI;

OopraHu3oBaTh padOTy M B3aMMOJICHCTBHE YMpaBJIEHUS C APYTHMH CTPYKTYPHBIMH
noapaszaenenusimu KYPO;

obecreyuTb  CBOEBPEMEHHOE  NpPEACTaBJICHHUE  YCTAHOBJIEHHOH  OTYETHOM
JIOKYMEHTAaLUH;

JlaBaTh pa3bsICHEHHMS W PEKOMEHJALMU IO BOIMPOCaM, BXOMSLUMM B KOMIETEHLIHIO
ynpaBJIeHHUs.

6.0TBeTCTBEHHOCTD

Ha mHavanpHMKa ynpaBlieHMsi BO3JlaraeTcsi OTBETCTBEHHOCThL B  Ipejenax,

onpejielieHHbIX 3aKoHoaTenbeTBOM Poccuiickoit Depepaunu:

6.1. 3a HeBbIMOJHEHWE UM HEHAJIeXKallee BbIITOJIHEHHE YIpaBlieHUeM (PyHKLIU,
npeaycMOTpPeHHbIX HacToAMUM [lonoxennem.

6.2. 3a npaBoHapyllUeHMs, COBEpILIEHHbIe B Mpolecce OCylIecTBIeHUs (DYHKIIH
ynpaBJleHUeM.

6.3. 3a HecobOmoaeHUe padOTHUKAMHU yIpaBJIeHUs TPYIO0BOH U MCIOJHUTENbHOM
JUCLMILIUHBI.

6.4. 3a HecBOeBpeMEeHHOE BbINOJHEHHE NopydeHHil pykoBoacTea KYPO.

6.5. 3a cocraBieHHEe M [PEJOCTABIE€HHE HEIOCTOBEPHON HMH(OpPMALHUH O
JIesITeNIbHOCTH YIPaBIeHMUS.

6.6. 3a HecoOmoneHuwe B ynpaBneHud llpaBuin BHYTpeHHEro TpyaOBOro
pacrnopsiika, paBUJl © HOPM OXpaHbl TPY/la, TEXHUKH 0€30MacHOCTH U NMPOTHUBOIIOKAPHOM
3aHTHI.

7. B3auMoOTHOIEHHS

YrnpaBneHue B3auMOJIeHCTBYET:

7.1. Co ctpykrypHbiMu nogpasaeneHusmu KYPO.

7.2. C opraHaMHM rocyJapCTBEHHOH BIacTH, MECTHOTO CaMOYIpaBJICHHS U HX
JNOJKHOCTHBIMHM JIMLIAMH.

7.3. C (pu3u4ecKuMH U IOPUJIMUECKUMH JIMLIAMH.




